END OF MONTH MISCELLANEOUS JOURNAL VOUCHER
UPDATED MARCH 2018

FILLABLE JOURNAL VOUCHER CAN BE FOUND ON ACCOUNTING PC
DESKTOP BY CLICKING ON: “TOM’S STUFF” FOLDER/JOURNAL
VOUCHERS/MONTHLY JOURNAL ENTRIES/MORTGAGE JV'S.

CHANGE DATE TO MONTH-END DATE NEEDED.

GATHER THE FOLLOWING DOCUMENTS NEEDED:

1. CORP ONE DIVIDENDS/SERVICE FEE WILL FROM THEIR WEBSITE.
LOOK AT ACTIVITY DURING MONTH.

2. MORTGAGE CENTER “INVESTOR REMITTANCE” WILL BE FROM THEIR
WEBSITE.

3. MEMBER MORTGAGE “REMITTANCE REPORT” WILL BE PART OF AN
EMAIL RECEIVED BEGINNING OF FOLLOWING MONTH.

4. CORP CENTRAL STATEMENT WILL BE RECEIVED VIA EMAIL.

REFER TO ATTACHED REPORT SAMPLES FOR CROSS-REFERENCING
AMOUNTS TO GL NUMBERS.

TYPE AMOUNTS INTO ALL SHADED BOXES THAT HAD ACTIVITY FOR THE
MONTH. (SOME NON-SHADED BOXES WILL SELF-POPULATE) USUALLY ALL
BUT CORP CENTRAL WILL HAVE ACTIVITY.

AFTER POSTING JV, RUN THE FOLLOWING REPORTS TO VERIFY
MORTGAGE GL ACCOUNTS ARE IN BALANCE WITH MORTGAGE TRIAL
BALANCE REPORTS:
TOOL #640 / REPORTS #23 & #24. VERIFY BALANCES AND STAPLE
TO BACK OF RESPECTIVE MORTGAGE REPORTS.



JOURNAL VOUCHER

——

AN PLE

2/28/2018 CORP ONE DIVIDENDS
120.01 0.09 |CORP ONE DIVIDENDS
268.00 CORP ONE SERVICE FEE
740.12 23.50 |CORP ONE SERVICE FEE
740.01 MORTGAGE CENTER REMITT
260.13 MORTGAGE CENTER REMITT
110.11 82 MORTGAGE CENTER REMITT
700.11 vorTGAGE cENTER REMITT
740.01 MEMBER MORTGAGE REMITT
260.12 % |MEMBER MORTGAGE REMITT
110.09 MEMBER MORTGAGE REMITT
700.03 MEMBER MORTGAGE REMITT
700.02 ) IMEMBER MORTGAGE REMITT
700.01 38 [MEMBER MORTGAGE REMITT
740.02 CORP CENTRAL INCOME
150.06 4! 3 |CORP CENTRAL INCOME

9,122.73 9,122.73
NAME ID POSTING DATE
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